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2. YOUCHERS (DUPLICATE COPY)

3. BUDGET EXPENDITURE REPORT
(DUPLICATE COPY)

4, LEASE AGREEMENT

5. BILLING LEDGERS
6. GASOLINE LOG

7. MONTHLY REPORT OF MILES
DRIVEN

NO RECORD SHALL BE DESTROYED UNDER
ANY PENDING LEGAL CASE, CLAINM, ACT]

1 year + current

1 year + current

e

Duration of lease as
determined by any
terms limiting action
thereunder + 6 years
after cause accrues.

6 years + current
2 years + current

1 year + current

=

7 DIVISION OF STATE ARCHIVES AND PUBLIC RECORDS. 1 ARCHIVES NG,
- RECORDS DISPOSITION SCHEDULE 86-30
1 ef 3
OEPARTMENT DINHSION SECTION
PERMANENT pal
ADMINISTRATION PURCHASING SURPLUS PROPERTY NON-PERMANENT [
‘;ﬁo“ DESCRIPTION RETENTION PERIOD SPECIAL INSTRUCTIONS
1. CE AND GEMERAL | 1 year + current Authorization granted

PROVIDED that:

1. Operating documentation
contains no administrative,
legal, fiscal, historical,
infemtiana% or statisti-
cal value. .

2. Operating documentation
shall be retained until
Yegal and fiscal responsi-
bility and administrative
necessity discharged.

THIS SCHEDULE AUTHORITY SO LONG AS IT PERTAINS TO

Ol OR AURIT.

{ request approval of the above records disposition schedule. Retention periods have been established by this agency after careful
evaluation of all of the factors listed in the State Records Management Policies and Procedures Manual. | hereby certify that f am
autharized to act for the head of this agency in matters pertaining to disposal of records. [ also certify that | wil comply with aH

conditions listed on page 4-10 of the Records Management Policies and Procedures Manual.

STATE ARCHIVIST S SIGNATURE

DATE
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3. Canary: Operation Filg
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DIVISION OF STATE ARCHIVES AND PUBLIC RECORDS

e ARCHIVES NO,
/ ) RECORDS DISPOSITION SCHEDULE 86-30
infl
OEPARTMENT DIVIBION SECTION
PERMANENT |
ADMINISTRATION PURCHASING SURPLUS PROPERTY NON-PERMANENT 4
*";EQM DESCRIPTION RETENTION PERIOD SPECIAL INSTRUCTIONS
8. STOCK ISSUL CARDS 3 years + current
S. STOCK ISSUE SHEETS 3 years + current
i
10. | PROPERTY RECEIPT LISTINGS 3 years + current
HO REQORD SHALL BE DESTROYED UNDER THIS SCHEDULE AUTHORITY |SO LOMG AS IT PERTAINS TO
ANY PEMDING LEGAL CASE, CLAINM, ACTION OR AUDIT.
i request approval of the above records disposition schedule. Retention periods have been established by this agency after careful
evaluation of all of the factors listed in the State Records Managemaent Policies and Procedures Manual. | hereby certify that | am
authorized to act for the head of this agency in matters pertaining to disposal of records. { also certify that | will compiy with all
conditions listed on page 4-10 of the Records Management Policies and Procedures Manual.
BYATE AF?(W}ST‘S SIGNATURE DATE RECORDS LIAISON OFFIDER'S SIGNATURE DATE
f%;‘;ﬁ i { l!g Foin gk 7?{} rfé,/jéf?}w A / :’/{ iRy,
ATTORNEY SENERALS SIGNATURE & DATE STATE AUDITOR'S BIGNATORE DATE
G snne [ el ) oy
”{‘ﬁ?'}f - bl ‘}-;” ’ i ; ; \ : Lo - kW £ Tf‘f,fj f//
Figr § 2 _f/f, S / j ;’13 - S -

SA-194 (Hev. 178

1. White: Archives
2. White: Agency Copy
3. Canary: Operation File




DIVISION OF STATE ARCHIVES AND PUBLICRECORDS :

- 8500k ARCHIVES NO.
RECORDS DISPOSITION SCHEDULE 8630
_ 1 of 3
" DEPARTMENT DIVISION SECTION
PERMANENT %
ADMINISTRATION PURCHASING SURPLUS PROPERTY NON-PERMANENT [
*Ifg"'* DESCRIPTION RETENTION PERIOD SPECIAL INSTRUCTIONS
1. PERMANENT MOTE: Documentation contain-
ing one or more of these
values shall be retained
Administrative, policy, permanently in original and/
legal, fiscal, historical or microfilm form {i.e.} all
or research of enduring evidence of organization and
value. function and information per-|
taining to people, property,
corporate Hodies, problems,
solutions, conditions, etc.
2. AUDIT REPORTS PERMANENT
3. PERSONNEL, RECORDS PERMANENT Transfer to the Department
of Administration, Personnel
A. Active Office upon termination
B. Inactive
4
fontact the State Archivist ?ar authority to microfillm the above records.

I request approval of the above records disposition schedule. Retention periods have been established by this agency after careful
evaluation of all of the factors listed in the State Records Management Policies and Procedures Manual. | hereby certify that { am
authorized to act for the head of this agency in matters pertaining to disposal of records. | also certify that | will comply with all
conditions listed on page 4-10 of the Records Management Policies and Procedures Manual
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